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Teacher Alert 
August 2020 

 

Well, it seems the inevitable has happened, Covid-19 has ‘escaped’, and we are back to an uncertain world. 

Speech New Zealand is aware of stresses placed on teachers and students and is working to smooth the 

way forward for candidates, teachers and examinations as best we can.  This Teacher Alert is to keep you 

up to date with our strategic planning and remind you of some aspects of modifications and working online 

with Zoom. 

In this bulletin: 

➢ Scheduling  

➢ Protocols at Level 2 

➢ Protocols at Level 3 & 4 

➢ Examination fees 

➢ Last Week of the Month examinations 

➢ Tips for working with online exams 

 

Scheduling 

Our aim is to have the least possible disruption to our examination schedule while ensuring all health and 

safety measures are upheld for examiners and candidates. The plan is that National Office will review 

Centre (face to face) Tours according to changes in Covid-19 levels as advised by government. If a lockdown 

is placed in a Centre or nationwide, we will continue to hold examinations on scheduled Centre tour dates, 

however examinations via Zoom will be offered in place of face to face examinations which cannot proceed 

under Levels 3 & 4 restrictions. Local examiners will continue to be used for face to face tours this year. 

Protocols at Level 2 
 
Face to face examinations will proceed as scheduled with the addition of social distancing and hand 
hygiene practices recommended for Level 2:  

• Examiners will not be able to give group improvisations because of social distancing. However, if 
candidates are at school together and considered in a safe bubble, they may inform the examiner 
of this.  

• Examiners may also remind candidates about the need for social distancing before sections/tasks 
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• Teachers will be asked to give copies of texts (programmes, scripts, magazine articles etc.) to their 
local secretary four days prior to the examination to allow sufficient time to package materials 
several days ahead for the examiner. 

• Sight reading - examiners will ask the candidate to turn to a certain page, then ask if it has 
dialogue.  From Grade 4 onwards examiners will check with the candidate if it is a page that 
requires turning. 

• Examiners will not walk over to the door or shake hands to greet candidates. 

• Supervisors will set up the examination room for the following Ministry of Health and Education 
practices as outlined below: 
- chairs arranged at least 1 metre apart 
- hand sanitiser for use on arrival 
- encourage a candidate to sneeze and cough into their elbow when appropriate.  
- as face coverings are optional when in close proximity in public spaces where physical 

distancing is not possible, these are optional prior to the examination. 

Protocols at Levels 3 & 4 
 

All examinations will be on Zoom and examiners accredited to examine on-line will be appointed. 

For tours that have closed the timetable will be based on face to face timings. Where timetables cover a full 
day, two Zoom examiners will be assigned and the timetable will be shared between them, with every 
second student being allocated to each examiner. This will allow the extra time needed for the Zoom set up 
between candidates and should only have a minor impact on the overall timetable.  

• Local secretaries will continue to manage their Centre Tour entries. They will contact teachers to 
advise when face to face examinations will be replaced with Zoom examinations. 

• Candidates will have the option to opt in/opt out of doing their examination via Zoom.  

• Local secretaries will need to send the email address to be used for the examination to the 
examiner to set up Zoom invitations, one week prior to the examination where possible. 

• Teachers will need to email copies of texts (programmes, scripts, magazine articles etc.) along 
with the email address to the local secretary to forward onto the examiner, one week prior to the 
examination if possible. (You may be able to obtain scanned copies from your students as many are 
familiar with scanning and saving electronic copies for school now). 

• Ideally groups of two are preferable for Zoom examinations, however groups of three from the 
same ‘bubble’ can be accommodated.  

• Teachers are urged to consider entering students as individuals or in groups of two preferably for 
the remainder of the year to make the transition to Zoom examinations easier given the chance 
that alert levels may fluctuate.  

 
 

Examination Fees  
Candidates who cannot sit due to a Covid-19 related illness or don’t want the Zoom option can either 
transfer to the next available Centre Tour or a later LWOM Zoom exam, at no extra cost, or apply for a full 
refund. 
 

Last Week of the Month Zoom Examinations 
The scheduled last week of the month entries will continue to be administered by Claire Tanner as 
programmed. 
 

Tips to Make the Most of Online Examination Experience 
To help you these are repeated from previous Teacher Alert publications. Encourage your students to be 

relaxed, work with the examiner, they will guide you, and please ask questions if you are not sure what is 
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meant.  Should there be technical problems these will NOT count against candidates.  Enjoy the challenges 

inherent in this different way of communicating. 

Some guidelines for candidates and teachers: 

• As the time approaches, practise working within the space/range of the camera.  Perhaps tape out 
the space you have available on the floor, so you work within that for movement for drama and 
improvisations. 

• Plan where it is best to stand for poems, talks etc. 

• Simplify visual aids to basic headings using materials you have at hand.  Maybe just headings written 
in bold on a sheet from an old exercise book that you hold up. Try using a small carboard box with 
key points written on different sides, so it can be turned as required. 

• If possible, plug your laptop into wired internet (ethernet). 

• If not possible, try to use a room that has a high-quality Wi-Fi connection.  
• Have your laptop positioned on a shelf (not too high!), ladder, or a table with books underneath. 

Then angle the screen down - gives a wider floor to ceiling angle. You can sit in the centre of space 
as well. 

• Perform in an enclosed room if possible, to minimise background noise.  
• If not in an enclosed room, tell all family around that you have an exam and not to enter the room 

or be noisy in the room next door, put a sign on the door as a reminder. 
• Avoid overhead strong lighting, this creates shadows on the face, use natural lighting or lamps from 

behind the laptop to light space/yourself.  
• Do not have big windows behind your performance space, this creates glare for the camera, 

reposition the camera or close the curtains/blinds. 
• If going in as a pair, zoom each other 15-30 minutes before the exam to check each other’s quality 

of angle, sound and camera. If going in solo, check your angles and sound by either Zooming 
someone else, or recording your own zoom with just you in it and re-watching it.  

• Make sure cell phones are off or out of the room to avoid distracting noise.  
• Have a tidy space with no mess in the background or small items on the floor that could interfere 

with performance.  
• If you go in as a pair, mute your microphone whilst the other person performs to ensure no 

background noise comes in.  
• Ensure pets are locked out.  

 
Tips for easy document scanning 

We are preparing a document to help you with scanning examination materials which will be available from 

your local secretary. 

 

Modification of syllabuses for online examinations: 

Speech New Zealand put these out earlier in the year before any examinations had been conducted.  These 

modifications are being updated and will be sent to you shortly. The guide for Professional Speaking is new. 

````````````````````````````````` 

Speech New Zealand is always happy to answer any further questions that may arise in your teaching. 
 
Kind regards and keep safe 
Pam 


